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 ASci CORPORATION POLICY AGAINST SEXUAL 
HARASSMENT 

 
Policy 

 
 As part of ASci’s commitment to preventing sex discrimination, ASci endorses the following 
policy: 
 
 Sex discrimination and sexual harassment are against the law.  It is also against ASci policy 
for any employee, male or female, to sexually harass another employee, whether at any ASci work 
setting (including non-office space such as lunch rooms and parking facilities), or at conferences, 
travel, social or other activities sponsored by ASci.  Sexual harassment of any employee by any 
other employee will not be tolerated. 
 
 Sexual harassment refers to conduct or behavior that either is not welcome or is offensive, is 
based on sex or gender, and impacts the work environment.  It can include favoritism based on sex, 
and intimidating physical conduct or non-sexual verbal abuse which would not have occurred except 
for the. victim's sex.  Such unwelcome or offensive behavior lowers morale, can create a hostile 
environment, and, therefore, interferes with work. 
 
 Employees who violate this policy will be subject to discipline, up to and including 
dismissal. 
 

Definitions 
 
 Sexual harassment may differ from person to person, but includes unwelcome sexual 
advances, requests for sexual favors or verbal or physical contact of a sexual nature when: 
 
  (1 ) Submission to such conduct is either implied or stated to be a term or condition 
of employment, or a factor in the evaluation of an employee's performance, promotability, or any 
other component of employment, and/or 
 
  (2) Such conduct  interferes,  either  directly  or  indirectly,  with  an employee's 
work performance by creating a hostile, offensive or intimidating environment. 
 
 Verbal  harassment  includes  sexual   or   vulgar   language, remarks about an individual's 
physical anatomy, offensive or demeaning terms with a sexual or gender connotation, distribution or 
display of written or graphic sexual material, sexually oriented magazines or posters, and other 
words or depictions of a sexual nature. 
 
 Physical harassment incudes objectional physical proximity or invasion of personal privacy, 
physical touching or touching in a sexual manner. 
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 Each supervisor has a responsibility to maintain the workplace free of sexual harassment.  
That duty includes discussing ASci's policy with all employees, and assuring them they are not 
expected to endure insulting, degrading or exploitive sexual treatment.  Employees should be aware 
that if they sexually harass other employees, even away from the work setting and on their own time, 
they may be personally liable to the victim as well as subject to appropriate disciplinary action from 
ASci (up to and including dismissal). 
 

Procedure 
 
 While a harassment victim is not required to confront his or her harasser, where there is no 
threat to the victim's safety, job or other interests, it can be very helpful for the victim to clearly 
notify the harasser that his or her conduct is unwelcome and unacceptable.  Having a witness, and 
keeping a written log of the time and date of discussion and/or incidents (including a copy of any 
offensive notes or materials), are also very helpful. 
 
 Any employee who has been the subject of sexual harassment, or who has witnessed sexual 
harassment is encouraged to immediately report that complaint directly to (1) his or her immediate 
supervisor, if that supervisor is not the alleged harasser, or (2) any other on-site supervisor, or (3) 
any other supervisor, or (4) Eileen Brown (the EEO/AAP Coordinator) at (850) 402-4020, 2880 
Capital Medical Boulevard, Suite One, Tallahassee, FL  32308.  If allegations of sexual harassment 
are made to any other employee or supervisor, that employee or supervisor is requested to 
immediately report such allegations to his or her respective immediate supervisor, to the EEO 
Coordinator, or to Rehan Haque, ASci's President. 
 
 No retaliation will be made against a person who has been subjected to or witnessed sexual 
harassment. 
 
 The individual alleging harassment will be promptly interviewed to discuss the nature of the 
allegations.  All information will be held in confidence to the greatest extent possible, but will be 
disclosed on a need to know basis in order to properly investigate and resolve the matter. 
 
 The  responsible supervisor(s) and/or the EEO Coordinator  will review ASci policy with the 
alleged harasser, and indicate a charge of sexual harassment has been made.  ASci will try to protect 
the privacy of any individual who may have been wrongfully accused of sexual harassment.  The 
alleged harasser will then have the opportunity to reply to and refute the allegation, including by 
responding in writing.  The responsible supervisor or EEO Coordinator will meet with the alleged 
harasser's supervisor and discuss the seriousness of the allegation and the circumstances surrounding 
it. 
 
 The investigation will be completed as promptly as reasonable, and a determination of any 
needed disciplinary action will be made. 
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 We encourage all employees to help keep ASci free of harassment, and invite you to raise 
questions you may have regarding any kind of discrimination or affirmative action with a supervisor 
or the EEO Coordinator for discussion and resolution. 
 
 Harassment by Clients and/or Suppliers 
 
 If work-related sexual harassment occurs of ASci employees by non-ASci personnel, 
employees are encouraged to report that harassment in the manner described above.  Although 
ASci's ability to control non-ASci employee behavior may be limited, the alleged harassment will be 
investigated and a remedy sought. 


